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Please note, if full payment is not made by Monday 12th September at 2:00pm, 
your child will be removed from the club

If you pay by childcare voucher please contact the office with your provider 
information. Please use the pay later option to book your club (detail page 11-

16)



 Login to Parentmail

• Login to Parentmail
• Choose the payments tab



• Choose the shop icon at 
the bottom of the page



• A list of clubs will show in the 
shop 

• Click on the club you wish to
book
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2 Options for Payment

 You will then have the option to pay the full amount now, or to pay a custom 
amount (the lowest amount being £1.00) so you can pay the remainder by the 
due date Monday 12th September at 2:00pm

 If you have not paid the full amount by the above date and time, your 
child will be removed from the club

 If you wish to pay by childcare voucher, please email the office 
office@bessemergrange.southwark.sch.uk with details of which provider you 
use.



To Pay Now

To pay the full 
amount, choose add 
to basket.
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 The club will then appear in your basket.

 Click the basket icon at the bottom of the 
page to open the basket 
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 You will need to 
click the Parental 
consent toggle 
before you can 
checkout

 Then press the
checkout button
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 You can pay with the options 
displayed here

 Choose your payment method

 This will take you to a payment 
window



 Once you have completed the 
process. A thank you message 
should show and you will be able
to view your booking in the order 
history section



To Pay Later
 To pay (at least) a £1.00 deposit to 

secure your child’s place tick the 
pay a custom amount box

 Type in the amount you would like
to pay
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 Choose add to basket

 The club will then appear in your basket.

 Click the basket icon at the bottom of the 
page to open the basket 
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 You will need to 
click the Parental 
consent toggle 
before you can 
checkout

 Then press the
checkout button
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 You can pay with the options 
displayed here

 Choose your payment method

 This will take you to a payment 
window



 Once you have completed the 
process. A thank you message 
should show and you will be able
to view your booking in the order 
history section



 You will then have a 
notification on the To-Pay icon

 If you click on the icon it will 
show the amount you have
outstanding

 You can click on the amount
you have outstanding to pay 
your balance

 The checkout process is the
same as above
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 Once a club is at capacity it will show as sold out or out of stock
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 If the club is full, you can still 
click on it as if you were going 
to book.

 It will then give you the option
to be added to the waiting list

 If a child leaves the club,
children will be added to the 
club from the waiting list on a 
first come first served basis.
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